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Guidelines for Academic Writing in the Department of History and 
Theory of Architecture 

All students are welcome to write their academic papers (Studienarbeiten, BPS theses, 
bachelor’s theses, and master’s theses) with us in the Department of History and Theory 
of Architecture. If you are interested, please contact us as soon as possible.  
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General Guidelines 
 

Language 

Your written paper may be submitted in either German or English. 

Use of AI 

Please note the regulations and the declaration of consent regarding the use of AI for 
term papers and theses (BPS term papers, term papers, Bachelor’s/Master’s theses) in 
Appendix A. 

All students must sign the AI declaration of consent. 

Formal requirements  

Font: Times New Roman 

Font size 12 

Line spacing: 1.5 or 2 lines 

2 cm margins 

Page numbering 

Left-aligned 

Compliance with the rules of good academic practice. (See Appendix C). 

Grading Criteria 

The evaluation criteria for grading academic papers are weighted as follows: 

Structure and logic: 20% 

Writing quality: 20% 

Use of sources: 20% 

Argumentation and originality: 15% 

Abstract and incorporation of feedback: 15% 

Formatting, labeling, adherence to guidelines: 10% 

Typical Supervision Process 

Please clarify expectations and a specific timeline with your advisor. 

1.) Please begin your term paper right at the start of the semester and contact us 
regarding the topic. 

2.) You will then have 2 weeks to draft the proposal. Please refer to Appendix B (How 
to Write a Proposal). 
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3.) We will then provide you with feedback, and you must revise the proposal within 
one week and resubmit it to us. 

4.) The proposal will be finalized in an initial meeting, and once approved, you will 
begin your research and writing. 

5.) One month later, you will submit the first draft of your paper. In a subsequent 
meeting, you will receive feedback on your progress. 

6.) After this meeting, you will have another month to complete the paper and submit 
the final draft. 

Please email us your relevant chapter or outline at least one week before the meetings 
(as a Word file) to serve as a basis for discussion. If any further questions or 
uncertainties arise during the process, you can contact us via email at any time. 
Individual exceptions to this procedure are possible depending on the circumstances. 

Gender-Inclusive Language 

The use of gender-neutral language is recommended but remains voluntary and will 
not be factored into your grade. 

For guidance on the appropriate use of gender-neutral language, please refer to the 
recommendations of the University’s Office for Gender Equality:  

https://www.uni-kassel.de/hochschulverwaltung/themen/gleichstellung-familie-und-
diversity/geschlechtergleichstellung/geschlechtergerechte-sprache.html 

 Studienarbeit  

Term papers are generally conducted in conjunction with a seminar offered by the 
department. The general conditions, deadlines, topics, etc., are determined individually 
in consultation with the respective seminar instructor. 

For further information, please contact the instructor of the seminar you are interested 
in and include your proposal as an attachment. The proposal must be submitted by 
November 15 for the winter semester and by May 15 for the summer semester. 

For guidance on writing an abstract, see the section “Writing an Abstract” in this 
document. 

Length of the written work:  

Term paper (Bachelor’s): 20–30 pages1 

Term paper (Master’s): 25–30 pages1 

  

 
1 Page count excluding images, bibliography, and list of figures 

https://www.uni-kassel.de/hochschulverwaltung/themen/gleichstellung-familie-und-diversity/geschlechtergleichstellung/geschlechtergerechte-sprache.html
https://www.uni-kassel.de/hochschulverwaltung/themen/gleichstellung-familie-und-diversity/geschlechtergleichstellung/geschlechtergerechte-sprache.html
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Bachelor’s and Master’s theses 

The process for Bachelor’s and Master’s theses is as follows: You should contact us 
with a proposed topic before the start of the semester. The general requirements, 
deadlines, and specific topic will then be determined in consultation with your advisor. 

Several supervision meetings will take place during the course of the project. In 
addition to the regular meetings, you are entitled to at least one additional supervision 
session. As a rule, one chapter of your thesis is discussed in each supervision meeting. 

Length of the written thesis:  

Master’s thesis: 80–100 pages2 

Bachelor’s thesis: 20–30 pages2 

BPS Studienarbeit 

The process for BPS term papers is more structured than for other papers written in 
the department. You will be assigned to a department by SPS based on your topic. If 
you have any questions, please contact the BPS Secretariat. 

If you are writing your BPS term paper in our department, you will receive an email 
along with the other BPS students containing all relevant deadlines for the respective 
semester. After receiving this email, please send us your proposal.3 You will then 
receive feedback and be asked to revise your proposal accordingly, as well as to 
prepare a presentation for the colloquium based on the revised proposal. 

You will also be assigned to a working group. Our feedback, the colloquium, an 
individual consultation, and collaboration with the students in your working group 
form the basis for your BPS thesis and preparation for the oral defense. Please 
organize the collaboration within the working group independently. 

Please refer to the “BPS Practical Project Regulations” for deadlines and formal details 
regarding the submission of your BPS term paper: https://www.uni-
kassel.de/fb06/studium/praktikum-i-bps  

Submission of the written paper (via email and Moodle) 

Working Group  

The working group consists of all students assigned to the department and serves as a 
platform for mutual support. 

  

 
2 Page count excluding images, bibliography, and list of figures 

3 See Appendix B: “How to Write an Exposé.” 

https://www.uni-kassel.de/fb06/studium/praktikum-i-bps
https://www.uni-kassel.de/fb06/studium/praktikum-i-bps
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Colloquium I 

In the colloquium, you will have 10 minutes to present your abstract (including 
research question, state of the art, objectives, and methodology). Please conclude your 
short presentation with direct questions for the advisors and study group. Your 
questions will serve as the starting point for the subsequent 10-minute discussion. 

Individual Office Hours 

During the individual consultation, you will have 30 minutes to discuss the current 
status of your BPS thesis. Please come prepared with specific questions. These will 
serve as the starting point for our joint discussion and targeted feedback. Individual 
appointments will be scheduled separately. 

Seminar 

A total of 30 minutes per person, consisting of a 15-minute presentation and a 15-
minute discussion. 
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Appendix A: Policy on the Use of Artificial Intelligence (AI) 
Tools in Teaching, Learning, and Research 

Please familiarize yourself with the university's AI guidelines: https://www.uni-
kassel.de/uni/en/aktuelles-aus-der-universitaet/infothek/themenfeld-kuenstliche-
intelligenz-ki.html 

Definitions 

For the purposes of this Policy: 

1. Artificial Intelligence (AI) Tools 
Software systems capable of generating, analyzing, or modifying content using 
machine learning, natural language processing, or related technologies.  

2. Generative AI 
AI systems capable of producing text, images, or other media based on user 
input.  

3. Academic Sources 
Any assessed or published output, including essays, theses, research papers, 
design research, and presentations.  

4. Scholarly Output 
Any academic or research-related work created by students or staff.  

5. Improper Use 
Any use of AI tools that violates academic integrity, legal standards, or this 
Policy.  

Transparency and Disclosure 

Any use of AI tools must be fully disclosed in the appendix, including: 

• Name and version of the tool  
• Purpose of use  
• Extent of contribution  

Please note that disclosure does not guarantee a high score for your paper. Often, 
papers that rely on AI are of low quality. They tend to contain: 

- generic, banal content with no original argumentation  
- repetitive information 
- nonsensical sentences 
- superficial, flowery language 

  

https://www.uni-kassel.de/uni/en/aktuelles-aus-der-universitaet/infothek/themenfeld-kuenstliche-intelligenz-ki.html
https://www.uni-kassel.de/uni/en/aktuelles-aus-der-universitaet/infothek/themenfeld-kuenstliche-intelligenz-ki.html
https://www.uni-kassel.de/uni/en/aktuelles-aus-der-universitaet/infothek/themenfeld-kuenstliche-intelligenz-ki.html
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Responsibility 

When using AI tools, students remain fully responsible for: 

• Accuracy of content  
• Validity of arguments  
• Compliance with academic standards  

Users must critically evaluate AI outputs for: 

• Bias  
• Factual inaccuracies  
• Misrepresentation of sources  

Data Protection 

Sensitive or unpublished materials must not be uploaded without authorization. 

The use of AI tools must comply with applicable data protection laws, including the 
General Data Protection Regulation (GDPR): https://www.datenschutzkonferenz-
online.de/media/oh/20240506_DSK_Orientierungshilfe_KI_und_Datenschutz.pdf 

Intellectual Property 

Users must respect copyright and intellectual property rights.  

Creative Commons Licensing: https://creativecommons.org/share-your-
work/cclicenses/ 

Rules for copyright in Germany: 
https://www.dpma.de/english/our_office/about_us/further_duties/cmos_copyright/index
.html 

Permitted, Discouraged, and Prohibited Uses in Academic Research  

AI tools may be used as supportive instruments for: 

1. Surveying the range of possible topics  
2. Sharpening the logic of academic arguments  
3. Grammar, style, and translation  
4. Surveying the literature (with independent validation)  
5. Data organization and mind maps. 

Such use must not replace critical reading, interpretation, or original research. 
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Students are strongly discouraged from using AI for: 

1. Developing ideas and arguments 
2. Developing the outline of the paper 

The following uses are strictly prohibited: 

1. Submitting any AI-generated content as original work without disclosure  
2. Generating fabricated sources, references, or archival materials  
3. Production of literature reviews without engagement with actual sources  
4. Fabrication or falsification of research data  
5. Use of AI to bypass analytical or interpretive work  
6. AI-generated content shall not constitute the entirety of a scholarly work. This 

includes: 
1. Abstract 
2. table of contents 
3. paragraphs or sentences 
4. formulation of a thesis statement or research question. 

Policy Violations 

Violations of this Policy should be treated as breaches of academic integrity. Penalties 
shall be imposed in accordance with the University of Kassel’s regulations and may 
include failure of assignments and disciplinary action. 

Documentation and Citation 

All use of AI must be documented in a transparent manner. Students may be required 
to submit a declaration confirming: 

• Compliance with this Policy  
• Full disclosure of AI use  
• Independent authorship of submitted work 

Instructors may require the submission of prompts or draft versions as supporting 
documentation. 

Please fill out the AI Use Declaration Form, available here: https://www.uni-
kassel.de/fb06/en/institutes/architecture/departments/history-and-theory-of-
architecture/teaching.html 

 

  

https://www.uni-kassel.de/fb06/en/institutes/architecture/departments/history-and-theory-of-architecture/teaching.html
https://www.uni-kassel.de/fb06/en/institutes/architecture/departments/history-and-theory-of-architecture/teaching.html
https://www.uni-kassel.de/fb06/en/institutes/architecture/departments/history-and-theory-of-architecture/teaching.html
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Appendix B: Writing an Abstract – Academic Papers 
 

The abstract should include the following elements: 

1. Title of the paper  

The title should already narrow down the topic (e.g., time frame, geographical scope, a 
specific project, or similar). Good titles are those that also hint at the paper’s argument. 

2. Topic  

- This first section must briefly answer all the key questions: Who? When? What? Be 
sure to include the key terms. 

3. Research Question  

The specific question you aim to answer in your paper should be formulated here. 
“Why” questions are helpful 

4. State of the Art  

Explanation and discussion of the state of the research  

- Who has already written or published on the topic?  
- What did they write (brief summary)? What arguments were proposed? Is this line 

of reasoning convincing, and why?  
- Where is the research gap? What have the authors not yet written about? What 

remains to be discovered?  

Limit yourself to a meaningful selection of sources. Keep the following in mind: 

- What is the central argument? 
- From what perspective is the author writing (architect, scientist, politician, user, 

etc.)? 
- What is the question the author seeks to answer? 
- To which debate or discussion does the argument contribute? 
- What problems, if any, are there with the author’s argument? 
- What evidence do they use? How convincing is this evidence to you? 
- What is your opinion on the question before and after reading the text? 
- Does the text change the way you think about the question, the buildings, 

projects, or built environments discussed? 
- Where is the research gap? 
- What has the author not yet written about? What remains to be discovered? 

5. Objective  

- What is the goal of the paper?  

- What do you hope to have discovered by the end of the paper?  
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6. Method  

- What method will you use? How will you proceed?  

- E.g.: Literature review, experiments, interviews, analysis of drawings, etc. Please note 
that literature, library, or archival research, as well as induction and deduction, are not 
scientific methods in the strict sense, but rather general scientific steps. 

7. Timeline  

Create a work schedule for your paper. 

8. Outline  

The outline points must reflect your topic (content!) and your research question. 

9. Bibliography  

Select 4–6 key sources and write a brief summary (approx. 2 sentences) explaining 
why these specific sources are most important for your paper. 

-  Please use academic literature rather than internet sources.  
- You must have read each of these sources on your own. 

Important Notes: Exposé  

Please check your spelling and grammar. 

 Develop a line of argumentation in the abstract and throughout the entire paper. 
Please ask yourself the following questions:  

- Why am I writing about this?  

-  What questions do I want to answer?  

- What argument do I want to support with this chapter, etc.?  

Please write points 1 through 6 in sentences. This part of the abstract should be 
approximately 2 pages long. Points 7 through 9 may be submitted in tabular form (in 
addition to the 2 pages covering points 1 through 6).  

An example: This term paper examines Project X (date) by architect Y. This project 
exhibits a [surprising, strange, etc.] characteristic/quality/feature: Z. I will analyze/argue 
that X possesses the characteristic/quality/feature Z because of ...; To demonstrate the 
characteristic/quality/feature Z, I will proceed as follows...  

Please include some relevant images with your abstract. 

Further Information 

1.) Documents from the University of Kassel 

- Guide to Academic Writing: https://www.uni-
kassel.de/fb06/?id=1003546#search=%22leitfaden%22 
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- Guidelines for academic work in the core curriculum: 
https://www.google.com/url?sa=t&rct=j&q=&esrc=s&source=web&cd=&ved=2ahUKEw
jEyt3XuobyAhWhxIUKHRieBcIQFjAEegQIHhAD&url=https%3A%2F%2Fwww.uni-
kassel.de%2Ffb01%2Findex.php%3FeID%3DdumpFile%26t%3Df%26f%3D456%26token
%3Dd96de96fa2e70b3c68c83c11d13682e8d7149370&usg=AOvVaw2HPlHh6R8r1vcTA7
WLuR28 

- Kassel University Library: https://www.uni-kassel.de/ub/ 

2.) Image and research databases 

JSTOR: https://www.jstor.org/ 

Kubikat: https://aleph.mpg.de/F?func=file&file_name=find-b&local_base=kub01 

Avery Index to Architectural Periodicals: https://rzblx10.uni-
regensburg.de/dbinfo/detail.php?bib_id=ubkas&colors=&ocolors=&lett=fs&tid=0&titel_
id=546 

Bildindex: https://www.bildindex.de/ 

Prometheus: https://prometheus-bildarchiv.de/de/ 

Note: To gain access to the Prometheus image archive through the University of 
Kassel, please contact the image archive directly. 

3.) Additional Resources 

- Harvard University, Strategies for Essay Writing: 
https://writingcenter.fas.harvard.edu/pages/strategies-essay-writing 
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Appendix C: Guidelines for Proper Citation 
 

GENERAL GUIDELINES 

References are provided as notes (footnotes) on the corresponding page. Verification is 
required for direct quotations, paraphrases of content, as well as any information that 
is not self-evident and has been taken from the literature. In the text, the notes are 
indicated by consecutive superscript numbers immediately following the 
corresponding sentences or paragraphs. 

Literature may be reproduced either verbatim or in paraphrase. For paraphrased 
quotations, the notation “See” must precede the reference in the notes. Verbatim 
quotations are indicated in the text by quotation marks (“ ”). If portions of a verbatim 
quotation are omitted, this must be indicated by three dots within square brackets: […]. 
Square brackets may also be used to insert supplementary explanations or 
interjections within a verbatim quotation. Verbatim quotations longer than three lines 
are set apart from the main text and written in a font size smaller than the main text 
(quotation marks may then be omitted). 

When a source is cited for the first time, the complete information (full citation) must 
be provided in the footnotes (as in the bibliography, but beginning with the author’s 
first name and including the page number at the end of the note). For subsequent 
citations, the reference may be abbreviated as explained below (short citation). If two 
consecutive notes refer to the same text, the abbreviation Ibid. (meaning “ibid.”) is 
sufficient: Ibid., p. 23. 

The references are listed alphabetically in a bibliography at the end of the paper. 

 

FOOTNOTES 

First mention (full citation) 

For monographs: 

See First Name Last Name, Book Title. Subtitle, Edition, Place of Publication: Publisher, 
Year of Publication, Page Number. 

See Reyner Banham, Los Angeles. The Architecture of Four Ecologies, 1st ed., New 
York: Harper & Row, 1971, p. 71. 

For articles: 

See First Name Last Name, “Article Title,” Journal Volume Number (Year of 
Publication), Page Number. 

See Kim Förster, “The Green IBA. A History of Renewal, Ecology, and Solidarity,” 
Candide. Journal for Architectural Knowledge 11 (2019), p. 13. 



University of Kassel    
Department: History and Theory of Architecture 
Prof. Dr. Alla Vronskaya / Dr. Sarah Wheat / Leo Paulmichl, M.A. 
 

13 
 

 

Repeated citation (short quote) 

For monographs: 

See Last Name, Abbreviated Book Title (without subtitle), page number. 

See Banham, Los Angeles, p. 71. 

For essays: 

See Last Name, “Abbreviated Article Title (without subtitle),” page number. 

See Förster, “Die grüne IBA,” p. 13. 

 

BIBLIOGRAPHY  

Monograph (book by one or more authors) 

Last name, first name, book title. Subtitle, edition, place of publication: Publisher, year 
of publication. 

Banham, Reyner, Los Angeles. The Architecture of Four Ecologies, 1st ed., New York: 
Harper & Row, 1971. 

Journal article: 

Last name, first name, “Article title,” Journal volume number (year of publication), 
page numbers of the article. 

Förster, Kim, “The Green IBA. A History of Renewal, Ecology, and Solidarity,” Candide. 
Journal for Architectural Knowledge 11 (2019), pp. 11–52. 

Anthology: 

Editor Last Name, First Name (ed.), Title of the anthology. Subtitle, Place of 
publication: Publisher, Year of publication. 

Kurir, Mateja (ed.), *On Power in Architecture: From a Materialistic, Phenomenological, 
and Post-Structuralist Perspective*, London: Routledge, 2025. 

Article in an anthology: 

Last Name, First Name, “Essay Title,” in: Editor (ed.), Anthology Title. Subtitle, Place of 
Publication: Publisher, Year of Publication, Page numbers of the essay. 

Stoppani, Teresa, “Architecture After Utopia: The Times of the Historical Project,” in: 
On Power in Architecture. From a Materialistic, Phenomenological, and Post-
Structuralist Perspective, London: Routledge, 2025, pp. 44–58. 
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Website 

Author or Editor Last Name, First Name, “Title,” Title of the Journal or Website, URL 
(Copyright; Date of Last Access). 

Stewart-Steinberg, Suzanne, “Reclamation,” Political Concepts. A Critical Lexicon, 
http://www.politicalconcepts.org/reclamation-suzanne-stewart-steinberg/ (2012; 
accessed on 02/16/2026). 

Film 

Director Last Name, First Name, Film Title, Country of Release, Year, URL if available 
(Medium, Distribution, Year). 

Lang, Fritz, Metropolis, Germany, 1927, 
https://www.youtube.com/watch?v=jE1quAeo3Pg (Video, YouTube, 2023). 

http://www.politicalconcepts.org/reclamation-suzanne-stewart-steinberg/
http://www.politicalconcepts.org/reclamation-suzanne-stewart-steinberg/
https://www.youtube.com/watch?v=jE1quAeo3Pg
https://www.youtube.com/watch?v=jE1quAeo3Pg
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