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1. Phrases/sentences to 
- referring back to what was said (or written) before
- indicate what will be said 
- make the communicative function of an utterance explicit

Phrases/sentences to refer to what was said (or written) before
· Jenny’s argument doesn’t quite convince me, I’m afraid.
· I think Rebecca just gave a very good example of what may happen if…
· Well, that’s exactly what I criticized a few minutes ago.
· As you mentioned before, …
· Remember what we said before about …
· I’d like to follow up on what David said.
· I’d like to go back to an important issue that we discussed last week.
· I think this fits in very nicely with what we discussed some minutes ago.
· But this seems to be a contradiction to what we said before.
· Thank you for your interesting contribution.
· There are more examples in Chapter 4.
· As Johnson claimed in his recent article on …
· This is exactly what Miller suggested in her 2011 book on …
· This term is defined precisely in McCarthy’s article on …

Phrases/sentences to indicate what will be said				
· Let me explain this in more detail later.
· I will explain that a little more in just a moment. 
· Let’s start with definitions of some basic terms.
· We’ll go into more detail later on.
· I'll go into this in more detail in a moment. 
· Could you explain that again, please?
· I'll come back to this later. 
· We will see this a little later on. 
· Let’s take another example.
· Just let me give an example.
· Let me elaborate on this. 

Phrases/sentences to make the communicative function of an utterance explicit*
· Let’s take another example.
· On the basis of these data, we can conclude that …
· This leads us to another interesting hypothesis: …
· We can assume that …
· I’ve got another question.
· As an alternative, I would suggest that we …
· Thanks for supporting my point of view.
· This was just a comment. Don’t mistake it as criticism.
* The words that make the function of the utterances below explicit are printed in italics.
In many cases, explicitly verbalizing the function of an utterance occurs together with referring to what was or will be said or to what was written. 


2. Phrases to ask about organizational matters 

Function				Phrase
	asking about course requirements
	· Could you tell us something about the requirements for 5 credit points?
· Do you offer an oral test as an alternative?
· What are your expectations with regard to the length of the essay?
· Is regular attendance mandatory?
· What is the deadline for handing in our assignments?
· By when do we have to hand in our assignments?

	asking about details of a task
	· I’m not quite sure what exactly we are supposed to do. Could you explain the task again, please?
· I don’t quite understand parts of the task description. Could you explain what X means, please?
· What exactly do you expect as the result of our group work?

	asking about the formation of groups
	· I was absent last week. Is there a group I could join?
· X would like to join our group. Is that OK?
· Two people from our group are missing today. What should we do?
· Are we allowed to work in pairs?

	asking about materials and resources
	· Are all the texts available in the library?
· Are the texts available online?
· Can we find all the texts in the folder? 
· Could you please suggest some material that would be useful for our group work?
· We couldn’t find any useful texts that deal with X. Do you have any suggestions?
· Could you please help us find useful texts for our topic?

	asking about time for group work
	· How much time have we got to work on this task?
· We haven’t finished yet. Could we have another five minutes?
· We need another five minutes to finish our group work.
· Are there any time limits for our presentations? 

	asking about presentations of group work
	· Are we supposed to present the results of our group work?
· Would you like us to prepare a PowerPoint presentation?
· Would you like us to prepare handouts for the other students?
· Are there any time limits for our presentations?
· Could you send us the presentation via email, please?

	
asking/talking about handouts
	· There aren’t enough handouts, I’m afraid.
· Are there any more handouts available?
· We need another two handouts.
· Are there any handouts left? 
· I have some handouts to pass round.
· There aren't enough handouts for everyone, so you'll have to share.
· Could you pass the handouts around, please?
· Could you share one handout between two, please?
· Has everybody got a handout?
· Have you all got a handout?
· Anybody still without a handout?

	asking about acoustics and visibility
	· Can everybody hear me? 
· Can you hear me back there?
· Could you please turn the volume up?
· Excuse me – could you speak up a little bit, please? We can’t hear you in the back row.
· Could you please turn the light down?
· Could someone please draw the curtains?
· Can you read the slides in the back row? 




3. Academic vocabulary to make the communicative function of an utterance explicit*

	NOUNS
	VERBS

	
	

	agreement
	to agree

	challenge 
	to challenge

	argument
	to argue

	claim
	to claim

	conclusion
	to conclude

	confirmation
	to confirm

	contradiction
	to contradict

	criticism
	to criticize

	disagreement
	to disagree

	doubt
	to doubt

	example
	to exemplify

	explanation
	to explain

	explication
	to explicate

	hypothesis
	to hypothesize

	illustration
	to illustrate

	objection
	to object

	proof
	to prove

	question
	to question

	rebuttal
	to rebut

	rejection
	to reject

	statement
	to state

	suggestion
	to suggest


*If you don’t know the meanings of some of these words, check them in a dictionary (e.g., Cambridge Academic Content Dictionary).
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Reading tips: 
1. Academic vocabulary
Zwier, Lawrence J. 
(2002):
 
Building Academic Vocabulary
. Ann Arbor: The University of Michigan Press
 
Cambridge Academic Content Dictionary 
(
p
aperback with CD-ROM,
 also available as Android App: 
Audio Cambridge Academic Content Dictionary
)
McCarthy, Michael/ O’Dell, Felicity
 
(2008):
 
Academic Vocabulary in Use
. 
Cambridge etc.: CUP
.
2. Academic writing
Swales, John M. / Feak, Christine (2004²): 
Academic Writing for Graduate Students. Essential Tasks and Skills
. Ann Arbor: The University of Michigan Press
. 
(
for 
very 
advanced students
): 
Siepmann, Dirk/ Gallagher, John D./ Hannay, Mike/ Mackenzie, Lachlan (2008): 
Writing in English: A Guide for Advanced Learners
. Tübingen: Narr Francke Attempto.
 
)
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